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Mohammed Asif Shaikh
Objective: 
To secure a challenging position in a dynamic organization where I can effectively contribute my skills as a professional for the growth of the organization and self.

Academic Qualification:
                   







	COURSE
	UNIVERSITY
	YEAR
	PERCENTAGE

	B.Com
	Mumbai University
	2008-09
	   First Class ( 60%)

	H.S.C
	Mumbai University
	2005-06
	   First Class  (67 %)

	S.S.C
	Mumbai University
	2002-03
	 Second Class (57 %)


Computer Skills:

· Ms Office:
Excel, Word, PowerPoint, Access, Excel

· Internet : 
Surfing, Email, Searching, Social Media usage
· Accounting:       Currently pursuing course in Tally 9.0

Work Experience :

ABC Chemical Pvt Ltd    | Powai, Mumbai |  Junior Accountant  | Sept 13 – Jan 16
· Maintaining books of accounts up to finalization.

· Managing Bank deposits, Payments and reconciliation.

· Preparing Month end reports, Year end reports.

· Evaluating monthly profit and loss account.

· Checking vouchers with supporting documents.

Personal Information: 

· Date Of Birth
           : 11th Oct 1986
· Marital Status              : Single 
· Gender
         
           :  Male
· Languages Known       : English, Hindi, Gujarati  
· Hobbies                    : Reading & Writing
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